
BASIC  FINANCIAL  GUIDELINES  for  CHURCHES  and  PASTORS

A.
Guidelines for Churches:

Pastor’s Salary: 
· The pastor’s salary should be established before the beginning of the new calendar year.
· The pastor should present the next year’s proposed housing or parsonage allowance to the BOA (Board of Administration) for their approval.
· For IRS purposes, the pastor’s parsonage or housing allowance should be recorded in the BOA Minutes prior to the beginning of each year. 
· The church should issue their pastor a W - 2.
· The W - 2 must include all monies paid to the pastor including salary, social security, gifts, non-receipted reimbursements, etc.

Church Expenditures:
· ALL expenses, checks, cash expenditures must be supported by receipts, invoices or expense reports.
· The church should set up an accountable reimbursement plan for business related expenditures such as professional, travel, automobile expenses, etc.
· No reimbursement should be made without a receipt or expense report.

Credit Cards:
· The church’s credit card should only be used to purchase supplies, materials, etc. that directly relate to the ministry and business operations of the church.  All receipts must be retained by the church for support of the expense.

Debit Cards:
· The church should NEVER use a debit card because it is too difficult to control.
See B. Guidelines for Pastors on page 2
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B.
Guidelines for Pastors:

 “I will endeavor to act above reproach in all business and financial matters, and incur no debts that would embarrass me or my church.” FMC Pastors Handbook, Code of Ethics Page 165
1 Tim. 3:2a  Now the overseer must be above reproach,  (NIV)
· Pastors should not have authority to sign church checks.
· Pastors should never charge personal items to a church credit card.
· Pastors must turn in an expense report, with receipts attached, for reimbursement for any professional, travel or auto expense in order to be reimbursed by the church.
· If there is no receipt, any amount the church reimburses the pastor is considered income and must be included in his/her W -2.
· The standard IRS guidelines for mileage rate may be used for auto expenses.

Financially Staying Above Reproach Personally:

· Pastors should utilize a budget to manage their personal finances.
· Tithing and giving of additional offerings should be modeled in the pastor’s finances.
· Daily living should not be on credit as an example to others.
· Debt should be manageable, and paid on a timely basis.
· Taxes are to be paid according to the current tax laws.  Guessing at this puts the reputation of the pastor’s family, the church, and the Kingdom at risk.  Wise tax counsel is advised.
· Pastors are under appointment and should avoid debt that could or would prohibit this process.  Careful real estate purchases are to be under this consideration and all debt should be carefully planned.

Financially Staying Above Reproach Professionally:

· Pastors and their family members should NOT be the church’s treasurer.
· Use of a church debit card, and / or access to church cash is UNACCEPTABLE.
· If being reimbursed for housing, professional and / or medical allowances, careful record keeping will be necessary in order to be within compliance of IRS regulations.
· AGAIN:

· All purchases for the church must be receipted if reimbursement or tax credit is desired.
· Purchases for the church on a church credit card must be accompanied by a detailed receipt to avoid this amount being counted as taxable income.
SUGGESTED  RESOURCES  FOR  MINISTER’S  TAXES:
1.
Website: 
guidestone.org

2.
Book: 

Zondervan 2008 Minister’s Tax & Financial Guide; by Dan Busby

3.
IRS Website:
irs.gov/pub/irs-pdf/p1828.pdf
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